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WASHINOTON DOCUMENT CENTER - BJS/rkt
$%h Floor, Borner Butl ‘ '
ith & L Streets, K., W,

3 December 1944

MEMORANDUM FOR OOLe W, A, PERRY, OFFICE OF RESEARCH AND EVALUATION,
CRETRAL INTELLIGENCE GROUP

SUBJECT:  Study ar Publications Problems Involved in Integraticn of
 Washington Dooument Center intc Central Intelligence Group

1. = The purposs of this memorandum is to cbtain spproval of
existing washington Document Center publication policies, and to
implement those policies under the Central Intelligence Group.

2. Typss of Publications: ,

" @& Aggesslon Lists. This report serves se a catalogue of
documontis in Japanese and other Far Fastern Languages available at the
: hington Document Center and is prepared in bibliographical form.
Asossslon Lists are given wide distribution to intelligence sgencies so
that they say request summarization or translation of such doouments as
they deem of intelligence value. Each document is desoribed in an
~aveeseion 1ipt by title, autharity, date of publication, number of pages,
and  brief resume of contente. ,

b Sumsaries., The ¥ashington Document Center Summary is
‘pablished to comply with requests of agencies reviewing the Accessicn
Lists and requiring more than the cursory information of the catalogue
pablication. These are published irregularly and enly as absolutely
-required, sines much of the work acgomplished by these publications is
handied by dirset personsl lialson, From the Summary information, agencies
reteive a nare Stmplete breakdown or cutline of the documents in Question
than was g"i ously given in the Accession List and sre able to select

terial in wh

g " ole or in part for more complete treatment as a translation.

: ¢, Translations. The Hn;inmtm Document Center Tranalation
4s an English translation of the Japaness document. It is often
mlﬁ ’;e lﬁhlg :; atrict detail in this type of publicaticn, both in
i hexh and in $llusbration, i.e., maps and charts. The Japanese have a
7 feodness for tabulated information and statistical information which can
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only be given in simt This involves large typed and
drafted tables and gra r medium than mimeograpvh for
reproduction. Therefors, a #ashington Dooument Center Translation nay
sontain as much as LS to S0 perosnt of material requiring offset ar
osalid reproduction work. However, these are the exceptions rather than
the rule and Nlustrations &verage no more than 10 percent of Washington
Document Center Translations, ‘

' d. Research Reparts, Ressarch Reports ccnstitute the latest
 publicatien projected by #ashington Document Center, These are for the

e, Publications, This category is used to desiznate any Wash~
ington Doocument Center publisation which does not come under any of the
previously named titles. 4in example of this is the publication of the
;:g:fhd Mori Ryoshi £iling system used in the Hashington Document Center

BRIV »

3. Format,

&. Included as inclosure *1* to this study is & sample cover of a
Bashington Document Center publication. In changing that cover to ocrres—
pend with the new assignment of the Hashington Document Center, thess
points must be considered. The eredit line must be changed to indicate
that the Washington Document Center now operates under the Central
Intelligence Oroup, and the last sentence of the warning of the back of
the gover must be shanged to read: "Reproduction of the intelligence in
this publication is prohibited without special asuthority from the Director
of Gentral Intelligence.” A sample cover showing these changes ig
inoluded as inclosure *2v, : .

‘ b The intericr atyle of Hashington Document Center publicatione
follows a plan which was worked out betwssn the Army and Navy at the time
of the intergration of the Argy and Navy Japaness document exploitation
sotlvities. This style follows closely the form of Army correspondence,
sonducive to exact and explioit paragraphing. The irmy style of -
punstuation and Army abbreviations are also adhered to throughout. The
distribution list is in the fore part of the publication, and the
slaseification note followe the aystem used by the Kavy.

By

- P .

Approved For Release 2000/08/27 : CIA-RDP75-00662R000100070021-4



-

Approved For Release 2000/08

' . -~
127 : CIA-RDP75-00662R000100070021-4

¥ 4,

h» R.mtim'
y 8. The Washington Document Center is squipped to handle the
following production functions in producing Washingten Document Center
publications, - _

Typing stencils - text matter and tables
Drafting - maps, charts, graphs, illustrations
layout - pagination, insertions

Froofrsading and checking

Mime .
R
Svitohing -

be’ Pootographie, lithographic, osalid, photostet, mierofilm

inting, or any other reproduction progess not ineluded in paragraph
Ja must be done by some agency outside the Washington Document Center
shop. In the past, this work has been done by Publications Branch,
Intslligence Division, War Department Ceneral Staff., However, it is
belisved that some other arrangement must bs made for this work since the
Washington Document Center has been transferred to the oontrol of the
Central Intelligence Oroup. -

S. Dissemination, .
& To War and Havy Department Agencles. Washington Document
Canter publications have been distributed to #ar and Navy Department
agenciss on the basls of requests for specific material, briefing on
general requirements by the agency, and on inown requirements of the
agency. It is recommended that this policy be eontinued,

b, Other Governmental Agencies. Scme translations and publieca-
tions have been produced for agsncles outeids of the War and Navy
Departments. This work has been done only by specific request, and only
after consideration of the requirements of military security in each
mmt; Chief among these agencies have been the State Depsrtaent and the

te Houge, . .
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é. RECOMMENDATIONS: '
, 8. 7That the Raghington Document Center continue to produce
publications as indicated in peragraph 1. ‘

, b, That the present forﬁat exclusive of cover be continued and
that the gover mdifisﬂ as indicated ty inclosure n2¢ be approved.

8. That Waghington Document Center perform the reproduction °
:uncfim for which 1t is presently equipped and that Central :
Intelligence Oroup provide for necessary cutside support as indicated in

- paragraph 3b.

&, Subjeet to the concurrence of The Chief, Security Branch,
Office of Collsction and Dissemination, that the rtc:mmcndttgnl ’
sencerning digtribution of pudlications be approved,

®. It iy recommended that the Chief, ¥ashington Document
Center be held responsible for the distritution of all publications
produced by this agency, and that in the event of a question as to the
authority of an agency to receive any publication, the question be
referred to the Chief, Security Branch for decision.

YOR THE CHIFF, WDC:

. B. POHLVAN
Sajor, Ord
Expeutive
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